
EMERGENCY FORMS 
 
     At the beginning of the year, parents must file an 
emergency form with the office providing the emergency 
telephone numbers of the parents as well as alternate 
persons to contact in the event the school is unable to 
contact the parents. Parents must notify the school if this 
information changes during the year. 

  
                         MEDICATION/ILLNESS 
     We cannot give medication at school without all of the 
following: 

1. All medication, including over the counter drugs, 
must be prescribed by a licensed medical 
physician, osteopathic physician or dentist and left 
in it's original container.  

2. Send only amount needed to take while at school, 
usually pharmacists will provide an extra bottle 
when requested. 

 
A child should not be sent to school if they are not feeling 
well. Keep them at home if they have: 
     ... earache or severe headache 
     ... fever (oral temperature of 100.0 or above) 
     ... communicable disease 
     ... mattering or inflammation of eyes 
     ... nausea, vomiting or diarrhea 
     ... untreated head lice 
Please contact the school if your child comes down with a 
communicable disease such as chicken pox. 

 
 

BREAKFAST & LUNCH 
Prices 

 
Student Breakfast   $  .90 
Student Lunch           $1.65 
Adult Breakfast           $1.65 
Adult Lunch               $2.75 
*Emergency lunch will be given to students with a balance of – $8.75 

WALKERS/BIKE RIDERS 
 
     Crossing guards are stationed at Pearl and 22nd and 
duties monitor students as they walk over the overpass 
that extends over 20th Avenue. Students should observe all 
pedestrian rules.   
     Students may not ride skateboards, bikes, scooters or 
roller blades over the overpass or on school grounds.  
Bikes and scooters should be locked up to the bike rack 
located on the south side of the building. Students must 
provide their own locks to secure their bikes on the bike 
rack. 

LOST AND FOUND 
 
     A lost and found area is located in the hallway next to 
the office. Many times articles of value are also turned into 
the office. As soon as a student has lost an article, they 
should check the lost and found area and with the office. 
We strongly urge that all clothing personal property be 
labeled with the student's name. Periodically, unclaimed 
items will be donated to charitable organizations. 
 

PICKING UP/DROPPING OFF STUDENTS  
 
     Please do not honk your horn and encourage your 
child to run across the street.  Follow the designated areas 
for parent pick up and drop off.  No vehicles should be 
left unattended in the drop off/pick up area.  Please do 
not park or pick up your child in the bus loading zones.  
Children are only able to cross the car lines at the 
designated crossing area with the crossing guard. 

 
BIRTHDAYS 

 
     If you would like to bring goodies for your child’s 
birthday, please make sure the goodies are pre-packaged.  
We have students with allergies, which can be life 
threatening.  Also please check with the teacher the day 
before to find out when a good time to bring goodies into 
the classroom.   

Robert Frost Elementary 
1915 N. 22nd Ave. 
Pasco, WA 99301 

(509) 543-6795 

 
 

Carla Lobos – Principal 
Diana Cissne – Assistant Principal 

 
Mission Statement 

 
Robert Frost Elementary School, in partnership with 
students, families, and community, is committed to 
creating and maintaining a safe, nurturing, and engaging 
learning community with highly academic standards for all 
students.   
 

HOURS OF SCHOOL (8:00am – 4:00pm) 
  
No children should come to school or be dropped off 
before 8:05 am because of no playground supervision. 
 
Breakfast Begins                            8:05-8:35 a.m.  
Class Starts                                      8:40 a.m. 
Kindergarten AM release                11:25 a.m. 
School dismissal (M, T, TH, F)        3:20 p.m. 



Wednesday dismissal            1:20 p.m.  
 
Parents, 
 
     This handbook has been prepared to familiarize 
parents and students with the procedures followed within 
the elementary school. We believe education can be 
accomplished best through a positive, mutual partnership 
between home and school. 
 
     This handbook is meant to answer any questions and 
help you understand the policies of Robert Frost 

Elementary. We expect you will discuss the contents 
of this handbook with your child and make sure 

they understand its contents. If you have a 
question please contact us.  Communication is 
the key to school success.               

 
TEACHER AVAILABILITY  

 
Teachers are available from 8:10-8:35 am and 3:20-
3:40 pm.  Please feel free to call and leave a voice mail 
and the teacher will get back to you. 
 
 

     INCLEMENT WEATHER 
 

In the event it is necessary to cancel school 
due to bad weather or poor road conditions, 
the following radio and TV stations will carry 
notices. 
 

RADIO STATIONS: 
 
KONA  610AM   KALE  960 AM 
KCTR   1340 AM   KFLD  870 AM 
KFAE   89.1 FM   KNDA   91.9 FM 
KEYW  98.3 FM   KORD 102.7 FM 
KZHR 92.5 FM   KIOK (OK95) FM 
KXRX 97.1 FM   KNLT 95.7 FM 
 

TV STATIONS: KEPR-CBS, KNDU-NBC, KVEW-ABC 

 
 

CLOTHING 
 
     Parents are urged to be observant of their 
children's dress before sending them to 
school. Warm coats, jackets, and mittens 
should be worn when the weather calls for 
them.  
       No clothing is allowed at school which refers to 
alcohol or drugs, which uses suggestive or obscene 
language, or which is itself suggestive or in any way 
distractive to the learning environment. (This 
includes clothing for upper elementary girls that do 
not cover the stomach or the shoulders.) Clothing of 
this type runs counter to the educational mission of 
the school, and will not be allowed.  If you have any 
questions regarding the dress code, refer to the 
district student handbook.   
 
                          ATTENDANCE 
 

     Every absence from school will require a written 
excuse from the parent. This excuse must give the 
reason for such absence, student name and date of 
absence. It must be given to the teacher or 
attendance clerk.  
     We do try to check on the whereabouts of every 
student on a daily basis. If you know your child will be 
absent, please call the school to alert us. 
 
     Parents are discouraged from taking their children out 
of school. Because of the limited number of instructional 
days in the school year, we urge parents who do have to 
take their children out of school to contact the child's 
teacher in advance, so that all necessary work can be made 
up before the child misses school. We realize that absences 
for illness or funerals are at times 
unavoidable, and will be excused. If your 

child has an excessive amount of absences and/or tardies, 
a note will be sent home. 

 
DISCIPLINE POLICY 

 

     The overall goal of our discipline policy is to maintain 
an excellent classroom-learning environment. We try to 
keep rules to a realistic limit. We try to be firm, fair, and 
consistent, while showing respect and caring to our 
students. 

    School Rules: 

1.Show Respect 
2. Make Good Decisions  

3. Solve Problems 
 

The teacher will ask the student a series of four questions.  
The second time the student breaks the social contract, the 
questions are asked one more time.  If the student 
continues to break the social contract, steps 1-4 can be 
granted: 
 

STEP 1: In a discrete way, the teacher will whisper to the 
student that they have chosen step one and state the 
reason. The student will then need to find another area in 
the room (or simply turn their chair around) to take a 
couple minutes away from the other students.  
 

STEP 4: If it is determined necessary by the 
administration that parents come in for a conference. The 
student will be placed in a buddy classroom until parents 
are able to come for the conference. 
 

STEP 5: Suspension, this is determined by administration. 
                   

CONDUCT AT SCHOOL 
 

At School Functions:  Students who attend school 
functions of any kind are expected to display proper 
conduct. Parents are asked to cooperate with the 
school by not allowing their children to run around 
unattended. Sitting as a family to enjoy the activity 
will help prevent such problems. Students that do 



not control their behavior can be asked to leave, 
and may not be allowed to attend other events.  


